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Miller Metcalfe - Agency Agreement

 

Selling Fee (£) 

Any other, please provide details below :-

Please state any additional fees required i.e; EPC.

If a % fee is quoted, the % fee will be taken from the agreed selling price inc VAT.

This agreement gives us the right to act as Sole Agent in relation to the property for a minimum period of

Plus VAT (£)

Pleasereadthisagreementcarefullytogetherwith the Standard Terms & Conditions and ask for clarification if you do not understand anything.

weeks and then until otherwise agreed.

Upfront charge for EPC of £150 inc VAT on residential packages and £240 inc VAT on prestige packages (if required). Upfront fee of £42 inc VAT for ID Check. £600 inc VAT upfront
charge for Prestige Marketing Package. Conveyancing disbursements are not included within the fee.

FEES

Miller Metcalfe will act as your SOLE agent, with sole selling rights, in respect of the sale of the above property.

You will be liable to pay a fee to us, in addition to any other costs or charges agreed, in each of the following circumstances:
• If unconditional contracts for the sale of the property are exchanged in the period during which we have sole selling rights, even if a purchaser was not found by us but by another 
agent or by any other person, including yourself.
• If unconditional contracts for the sale of the property are exchanged after the expiry of the period during which we have sole selling rights but to a purchaser who was introduced to 
you during that period or with whom we had negotiators about the property during that period.

Miller Metcalfe will act as the SOLE agent with sole selling rights for the sale of the property upon the terms of this agreement commencing from the date when both parties have signed this
agreement.

Please see the standard terms and conditions that apply to our services. The standard terms and conditions include the definitions which apply to this agreement.

Leasehold

Initial Marketing Price

£

Property to be Marketed

Full Address 

Postcode 

Freehold

Legal Representative Own Arrangements

Name Of Firm 

Firm Address 

Telephone Number 

Email Address

Lease Term:

Lease End Date:

Board: YES

Seller Details (Please give the names of all owners of the property)

Title 

First Name

Surname 

Address 

Postcode 

Home Telephone Number 

Mobile Number

Email Address 

NO

Mobile Number 

Keys: YES

Name Of Conveyancer/Solicitor

Council

Tax Band:

NO

Title 

First Name

Surname 

Address 

Postcode 

Home Telephone Number

Mobile Number

Email Address 

Date Keys Received:

Annual Council

Tax Price:

36 Riding Gate, Harwood, Bolton

BL2 4DH

Mr
Richard

Sixsmith

As Above
-

-
07977473667
richardjsix@yahoo.co.uk

TBC -
-

--
-

44Offers Over £950,000

-
4 ---

Our fee £8500.00 plus vat.
Upfront fee of £500.00 plus vat for Prestige Marketing
Package.

20%

-

12



Date

Date

Interested Parties-

Additional Information

If yes, please give details

Signed (Sellers/for and on behalf of seller(s))

Signed (Sellers/for and on behalf of seller(s))

Date

Date

Signed (Sellers/for and on behalf of seller(s))

Has anybody shown an interest in purchasing the property before the date of this agreement? Yes/No

Date

Signed (Sellers/for and on behalf of seller(s))

(Required)

Financial Qualification of Prospective Buyers 

Do you wish us to take reasonable steps to find out from any prospective buyers the source and availability of the funds they have available for the purchase of the property? 

Yes/No (Required)

Signed (For and on behalf of Miller Metcalfe)

Anti Money Laundering Regulation 

Under the Proceeds of Crime Act 2002, as amended by the Serious Crime Act 2015, the Policing and Crime Act 2009 and the Crime and Courts Act 2013 and The Money Laundering, Terrorist Financing
and Transfer of Funds Regulations 2017, we are required by law to check your identity. We may ask you to supply at least one original document of confirmation of your identity, and one original
document of confirmation of your address. You will be required to produce identification, to which we will take information from and document onto an anti-money laundering form.

Whilst we will be obliged to keep your affairs confidential, there is a statutory exemption contained in legislation on money laundering. We have a legal duty in certain circumstances to disclose
information to the National Crime Agency (NCA) where we suspect that a transaction on behalf of a client involves money laundering. If whilst marketing your property for you it becomes
necessary 
to make a money laundering disclosure, we would not be able to inform you that a disclosure has been made or reasons for it. 

The Property Redress Scheme 

As defined by legislation, Miller Metcalfe Estate Agents are part of a government authorised Consumer Redress Scheme. The Property Redress Scheme is authorised by the National Trading Standards
Estate Agency Team (formally the Office of Fair Trading) to offer Redress to Customers of Estate Agents and Redress Act 2007. For further information please visit our website,
www.millermetcalfe.co.uk/complaints-procedure/.

Notice of Cancellation Rights (if applicable)

If the agency agreement is completed in your home under the Consumer Contracts (Information, Cancellation and Additional Charges) Regulations 2013, you have the right to cancel the agency 
agreement referred to above if you wish. This right can be exercised by delivering or sending (by post or email) a written cancellation notice, at any time within the period of 14 days starting with the 
date of receipt by you of this notice. If you choose to cancel this contract, your cancellation will be effective from the time your cancellation notice is posted or sent to the address set out in this 
agreement or, in the case of email, on the day it is sent. A cancellation notice may be in any form provided it is in writing.
PERFORMANCE OF THE CONTRACT PRIOR TO THE EXPIRY OF THE CANCELLATION PERIOD

The services in the agency agreement will not commence until the day following the last day of your cancellation period. If you wish the service to begin within the cancellation period, you must agree 
to this. Your right to cancel the agreement within the cancellation period will not be affected. However, if you do choose to cancel the agency agreement you will be required to pay a fee of 
£250+VAT. If you wish the services to begin prior to the expiry of the cancellation period, you should sign the confirmation below.

If you instruct another agent to market your home whilst you are serving our 28 day withdrawal notice period, we will charge you a fee of £250+VAT within our sole agency agreement.

I/We confirm that we wish the provision of the services under the agency agreement to commence immediately.

I/We understand that if we subsequently exercise our right to terminate the agreement within the cancellation period we will be required to pay for goods and services supplied prior to cancellation.

Referral-Fee Disclosure

We may refer you to the following service providers: HFA – Mortgage & Protection, Just Mortgages, Move with Us for conveyancing. You are under no obligation to use these firms and are free to source 
an alternative provider. Please note: We may receive a referral fee or commission from the service provider we recommend. The amount of this fee is a percentage of the fee the third-party provider 
charges and may vary depending on the transaction. You are under no obligation to use that provider and are free to choose a different one.

Estate Agents Act (1979)

To avoid conflicts of interest, the act requires that we are transparent with our customers about you and any person related or connected to you, who work for; or has a business relationship with, Miller Metcalfe 
(a list is available on request).
Are you aware of any connection or interest? Yes/No 

If the answer is YES, please outline the details here 

Please note that the answer to this question will be taken into account in considering whether you are in breach of the Standard Terms & Conditions.

Are you the legal owner of the property? Yes/No If NO, in what capacity are you selling?

You accept responsibility to pay the fee and any other costs or charges agreed by yourself and us. By signing this agreement you are hereby confirming to us that you are the sole legal owner or legal owner with
someone else. You are telling us that you are agreeing to our terms and conditions on behalf of all owners of the property including yourself. By signing this agreement you are confirming you have received the
customer copy of this agreement and you are personally and where you have signed on behalf of someone else, jointly and severally, liable for our fees and any other cost charges agreed and incurred by us and
your behalf.

Signatures of Agent and Seller(s) 

IMPORTANT – In signing this contract you are entering into a binding legal agreement and will be responsible for our fees and any other payments due to us. If you have instructed another agent on a sole agency 
or sole selling rights basis you must check whether by instructing us as your agent as well, you could be liable to pay both agents’ fees once your property has been sold. 

Please confirm I/we have read and have been given the opportunity to ask questions and discuss any points arising in connection with this agreement. I/we have understood the provisions of this contract 

including the amounts payable and I/We agree to its terms including the terms and conditions overleaf. (Please tick)

NO

-

YES

--NO

-YES

Mrs Samantha Bradshaw

Mrs Samantha Bradshaw (Jul 7, 2026,10:11am)
07 Jul 2026

RJ Sixsmith

Mr Richard Sixsmith (Jul 20, 2026,5:44pm)

20 Jul 2026

4

RJ Sixsmith
Mr Richard Sixsmith (Jul 20, 2026,5:44pm)
20 Jul 2026



1. OUR OBLIGATIONS

We hereby agree to perform our services with reason-
able skill and care in compliance with the terms of the 
Estate Agents Act 1979.

2. YOUR OBLIGATIONS

You hereby agree with us:

- 
costs or charges agreed and incurred by us on your
behalf in unconditional exchange of contracts for the
sale of the property.

To be liable to pay the fees and any other 

- 
another agent if you have previously instructed another
agent to sell the same property on a sole or multiple
agency or sole selling rights basis.

That you may also be liable to pay fees to 

- 
terminate or cancel the agreement and within 12
months of the date of termination or cancellation,
exchange unconditional contracts for the sale of the
property to a buyer introduced by us during the period
of the agreement. However, we will give up our rights
to the fees if a buyer first introduced by us goes on to
buy the property through another estate agent, in
circum- stances where that buyer was introduced by
the other estate agent more than 12 months after the
date that our agreement is terminated or cancelled. If
no other estate agent is involved, this time limit will not
apply.

We would be entitled to the fees if you 

- 
VAT) is required to cover the additional marketing
costs. This fee is payable upfront; however, should this
fee not be paid in advance, a withdrawal fee of £600
(inc. VAT) will be charged to cover the marketing
undertaken should the property be removed from the
market.

- 
other costs or charges agreed will be paid by your
solicitor/conveyancer. Failure to do so will result in
additional charges made to you to cover any legal
costs.

- 
instruct your solicitor/conveyancer (a) to make
payment on the account from the net sale proceeds at
the due date (the amount due under this agreement to
be established by the production of the appropriate
account issued by Miller Metcalfe to your solicitor/
conveyancer), (b) to notify Miller Metcalfe within two
(2) days should you become aware that there will be
insufficient net sale proceeds to settle the account,
and (c) to advise Miller Metcalfe of your new address.

For Prestige properties, a fee of £600 (inc. 

That the final account for the fees and 

That by signing this agreement you will 

- 
upon receipt, although part payment will not be
deemed to be accepted as ‘full and final settlement’
without our written agreement.

That all cheques/payments will be banked 

- 
invoices, as and when we consider appropriate, in
respect of all advertising and/or other costs or charges
and incurred by us on your behalf and that such sums
will be paid within 7 days of that invoice.

That we have the right to issue interim 

- If you fail to pay any invoices issued to you in full
within 14 days of the invoice date, additional costs will
occur.

- 
Protection from Unfair Trading Regulations 2008 for us
(or any estate agent) to mis-describe the property. You
have a responsibility to us to ensure all the factual
information that you provide to us about the property is
correct and true to the best of your knowledge.

3. DIRECT APPROACHES

You may be approached directly by prospective
purchasers. Should you receive an approach following
our appointment, we recommend that you direct that
enquiry to us so we can negotiate on your behalf and
to avoid any misunderstanding at a later stage.

4. ENDING THE AGREEMENT

Please note, subject to the requirements of ‘Consumer
Contracts (Information, Cancellation and Additional
Charges) Regulations 2013.’

It is an offence under the Consumer 

- 
after the period by giving the other party four weeks
notice. The sole agency will continue after the agreed
period unless terminated by either party.

Either party may end this agreement on or 

- 
this clause shall be without prejudice to any other right
or remedy either party may have against the other in
respect of the breach concerned (if any) or any other
breach.

The rights to end this agreement given by 

5. NATURE OF THIS AGREEMENT

- 
under this agreement in circumstances where your
rights under this agreement are not materially affected.

You may transfer all rights and obligations
under this agreement to another person who has a
legal right to sell the property following their comple-
tion of a new agreement.

We may transfer all rights and obligations 

- 

- 
written agreements between the parties in respect of
the property and may not be modified except in writing
and signed by both parties.

This agreement supersedes all previous 

- 
any court or other competent authority to be void or
unenforceable in whole or in part this agreement shall
continue to be valid as to the other provisions and the
remainder of the affected provision.

If any provision of this agreement is held by 

- This agreement shall be governed by and
constructed in all respects in accordance with the
Laws of England and Wales and each party hereby
submits to the exclusive jurisdiction of the courts of
England and Wales.

6. THE PROPERTY REDRESS SCHEME

As defined by legislation, Miller Metcalfe Estate Agents
are part of a government authorised Consumer
Redress Scheme. The Property Redress Scheme is
authorised by the National Trading Standards Estate
Agency Team (formally the Office of Fair Trading) to
offer Redress to Customers of Estate Agents and
Redress Act 2007. 

For further information please visit our website,
www.millermetcalfe.co.uk/comlaints-procedure/.

7. ADDITIONAL SERVICES

In addition to the sale of property, Miller Metcalfe
offers a wide range of property related services,
including valuations, surveys, estate agency, mortgage,
financial services, EPC’s and advertising, which may be
offered to the Vendor and/or to prospective buyers,
from which Miller Metcalfe may receive fee income
and commis- sion. 

8. COPYRIGHT

Miller Metcalfe retains copyright in all advertising
material including photography used to market the
property and reserves the right to use these for
marketing initiatives following the sale of the property.
Miller Metcalfe will not authorise usage of advertising
material to any other parties.

By signing this agreement, you allow Miller Metcalfe to
use photographs of your property for advertising
purposes via social media. You also allow Miller
Metcalfe to advertise your property in The Miller
Metcalfe Prestige magazine should the occasion arise.
If you do not wish for photographs of your property to
be used via social media, please inform your local
branch.

9. GDPR 

Miller North West Ltd trading as ‘Miller Metcalfe’
registered in England and Wales. Registration Number:
12456977. Registered Office: Burnden House, 2-10
Bradshawgate, Bolton, BL1 1DG.

- If you have any queries concerning your 
personal information, please contact us at info@mill-
ermetcalfe.co.uk

- We are registered under the Data Protection Act 1998.
Any personal data you supply to us will be treated in
accordance with that Act. You can find out more
information about data protection laws at
www.ico.org.uk.

- We store any information you process on the website
or given in any other way for up to 7 years unless you
have contacted us to delete or archive your data. For
example through our branch network. We may contact
you to improve our customer service. We may use your
data to send you information about new properties,
news, offers and services we offer. These are carefully
selected to meet your legitimate interests.

We may contact you by post, email, telephone or SMS.
If you do not want to receive these communications,
you can opt-out at registration. Please be aware that
we may still need to contact you where it may be
necessary, for administrative or operational reasons.

For further information please visit our website,
www.millermetcalfe.co.uk/privacy-policy/.

- 

Miller North West Ltd trading as ‘Miller Metcalfe’ registered in England and Wales. Registration Number: 12456977. Registered Office: Burnden House, 2-10 Bradshawgate, Bolton, BL1 1DG.



Issuer Miller Metcalfe

Document generated Tue, 7th Jul 2026 10:05:31 BST

Document fingerprint 179c40dfd935a47cb951e613a69c11a6

Parties involved with this document

Document processed Party + Fingerprint

Tue, 7th Jul 2026 10:11:15 BST Mrs Samantha Bradshaw - Signer (b4c3566ca18894cfc3d45429f7b437cf)

Mon, 20th Jul 2026 17:44:27 BST Mr Richard Sixsmith - Signer (01ca2cd34edb0aecdaef6f5009619c46)

Audit history log

Date Action

Tue, 7th Jul 2026 10:05:31 BST Envelope generated with fingerprint 0dece47eb73d698eae6911ea32f7d7c2

by sam.bradshaw@millermetcalfe.co.uk (176.35.250.35)

Tue, 7th Jul 2026 10:05:32 BST Document generated with fingerprint

179c40dfd935a47cb951e613a69c11a6 (176.35.250.35)

Tue, 7th Jul 2026 10:06:35 BST Mrs Samantha Bradshaw has been assigned to this envelope.

(176.35.250.35)

Tue, 7th Jul 2026 10:06:35 BST Mr Richard Sixsmith has been assigned to this envelope. (176.35.250.35)

Tue, 7th Jul 2026 10:06:43 BST Sent the envelope to Mrs Samantha Bradshaw

(sam.bradshaw@millermetcalfe.co.uk) for signing (176.35.250.35)

Tue, 7th Jul 2026 10:06:44 BST Document emailed to sam.bradshaw@millermetcalfe.co.uk

Tue, 7th Jul 2026 10:07:02 BST Mrs Samantha Bradshaw opened the document email. (176.35.250.35)

Tue, 7th Jul 2026 10:07:05 BST Mrs Samantha Bradshaw viewed the envelope (176.35.250.35)

Tue, 7th Jul 2026 10:07:06 BST Mrs Samantha Bradshaw viewed the envelope (176.35.250.35)

Tue, 7th Jul 2026 10:11:15 BST Mrs Samantha Bradshaw signed the envelope (176.35.250.35)

Tue, 7th Jul 2026 10:11:15 BST Sent the envelope to Mr Richard Sixsmith (richardjsix@yahoo.co.uk) for

signing (176.35.250.35)

Tue, 7th Jul 2026 10:11:15 BST Document emailed to richardjsix@yahoo.co.uk

Tue, 7th Jul 2026 11:25:32 BST Mr Richard Sixsmith opened the document email. (87.248.114.142)

Tue, 7th Jul 2026 21:13:47 BST Mr Richard Sixsmith opened the document email. (172.226.0.28)

Sat, 11th Jul 2026 13:12:44 BST Mr Richard Sixsmith opened the document email. (45.86.203.171)

Mon, 13th Jul 2026 9:50:06 BST Sent Mr Richard Sixsmith a reminder to sign the document.

(176.35.250.35)



Mon, 13th Jul 2026 9:50:06 BST Document emailed to richardjsix@yahoo.co.uk

Mon, 20th Jul 2026 15:33:08 BST Sent Mr Richard Sixsmith a reminder to sign the document.

(176.35.250.35)

Mon, 20th Jul 2026 15:33:08 BST Document emailed to richardjsix@yahoo.co.uk

Mon, 20th Jul 2026 17:41:24 BST Mr Richard Sixsmith opened the document email. (87.248.116.147)

Mon, 20th Jul 2026 17:41:38 BST Mr Richard Sixsmith viewed the envelope (157.231.2.164)

Mon, 20th Jul 2026 17:44:27 BST Mr Richard Sixsmith signed the envelope (157.231.2.164)

Mon, 20th Jul 2026 17:44:27 BST This envelope has been signed by all parties (157.231.2.164)

Mon, 20th Jul 2026 17:44:27 BST Signed document confirmation emailed to

sam.bradshaw@millermetcalfe.co.uk (157.231.2.164)

Mon, 20th Jul 2026 17:44:27 BST Signed document confirmation emailed to richardjsix@yahoo.co.uk

(157.231.2.164)

Mon, 20th Jul 2026 17:44:27 BST Signed document confirmation emails have been sent to all parties

(157.231.2.164)
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